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LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1982 (as amended)
 Application for a STREET TRADING CONSENT

~ to be used for new applications ~
	Part 1 – Agent 
	please complete the grey shaded areas using ink in BLOCK CAPITALS

	Company/Operator Name:
	

	Contact Number: 
	

	
	

	Email address: 
	

	
	

	Registered Business Address:
	

	
	

	
	

	Part 2 – Agent Contact 
	

	Contact Name:
	

	
	Full Name

	Contact Number:
	

	
	If different from above 

	Contact Email: 
	

	
	

	Alternative correspondence 
	

	address:
	

	
	

	National Insurance Number:
	

	
	

	Date of birth:
	

	
	

	Part 3 - TRADING DETAILS
	please complete the grey shaded areas using ink in BLOCK CAPITALS

	Name of market: 
	

	
	

	
	

	
	

	Will you be selling food? If so, have you registered as a food business?
	See enclosed trader information sheet.


	
	

	Will you be using or storing gas canisters or liquid petroleum gas (LPG)? 
	See enclosed trader information sheet.


	
	

	Will you be using a generator?
	See enclosed trader information sheet.


	
	

	Proposed trading location/site


	     


	Is the proposed trading location an approved location? (see policy)
	 FORMCHECKBOX 
 Yes                             FORMCHECKBOX 
 No


	If not, please provide an explanation why it would be appropriate for the council to deviate from its policy?

(Please refer to the policy for more information.)
	     


	
	

	What provision do you have for disposing of any waste by you or your customers?
	     


	
	

	Trading unit types & dimensions
	     

	
	

	Vehicle registration no. (if applicable)
	     

	
	

	Vehicle make and model (if applicable)
	     

	
	

	Will stalls/trading units be left on the public highway for the duration of trading period?
	 FORMCHECKBOX 
 Yes                             FORMCHECKBOX 
 No

	
	

	If yes, how will you manage security?
	     


	
	

	Proposed trading period of operation (maximum 12 months)
	     

	
	

	Proposed days & hours of operation 

(please tick ( and specify times 

using 24 hour clock for each day -

eg. from 08:30 until 17:30 hours

that day; or 02:00 am on the day following)


	 FORMCHECKBOX 
 Sunday - from                until                  hours                  

 FORMCHECKBOX 
 Monday - from                until                 hours
 FORMCHECKBOX 
 Tuesday - from              until                 hours 
 FORMCHECKBOX 
 Wednesday -  from         until                 hours
 FORMCHECKBOX 
 Thursday - from            until                  hours
 FORMCHECKBOX 
 Friday - from                 until                  hours           
 FORMCHECKBOX 
 Saturday - from             until                  hours

	
	

	
	

	Nominated assistant details
	     
	     

	
	      
	

	Address 
	     
	     

	
	     
	     

	
	Post Code      
	Post Code      

	
	If applicable, and please continue on a separate sheet if necessary.


Declaration, consent and undertaking by agent:
I/We confirm that the contents of this application are true and correct.

This authority is obligated to process information fairly and lawfully. I/We understand that the council will process the information I have provided on this form in accordance with the relevant privacy statement available at https://www.cheltenham.gov.uk/your-data. 
If I am granted a street trading consent I/we agree to comply with the Council’s policy, conditions, guidelines and any codes of conduct which apply.

This Authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.
I/We confirm that we have read and understood the additional guidance and requirements relating to our responsibilities set out in document “Undertakings relating to traders” at Appendix 2.
Signature of the agent by person authorised to sign on behalf of the company/operator: 
______________________________________________________________________________

Name (in block capitals): __________________________________________________________

Date: _____________________________   

How to apply for a Street Trading Consent
You must provide: 

Please tick if actioned

· Application form (all sections completed)






 FORMCHECKBOX 

· Non-refundable administration fee







 FORMCHECKBOX 

· Completed “Trader information sheet”







 FORMCHECKBOX 

· Scale plan (1:1250) illustrating the exact proposed location




 FORMCHECKBOX 

· Completed “Traders Undertakings” sheet






 FORMCHECKBOX 

Guidance Notes 

The authority has changed the way it will grant consents for trading as part of a market.  Each individual trader requires a consent.  This form is to be used by operators and companies acting as an agent on behalf of individual traders.  Agents can submit applications on behalf of individual traders.

Making application on behalf of traders
The agent acting for traders must complete this application form.

The agent must submit with the completed application form the following documents:

1. Trader information sheet 

2. Completed Traders Undertakings sheet (Appendix 1)
3. Required fee
4. Scaled site location plan 
The completed form and completed documents can be submitted to the authority by email to licensing@cheltenham.gov.uk. 
What happens next?
Consultation 

After submission of the application form, a 14 days consultation will be undertaken.  We will contact you at the end of the consultation period to let you know of the outcome.
Determination 
Applications that do not attract any objections and are compliant with the council’s policy will be determined by officers.
Other applications that have attracted objections, are contrary to the council’s policies and/or are otherwise contentious may be referred for determination by the council’s Licensing Committee.
Conditions
All street trading consents are granted subject to a number of trading conditions.  Please refer to the policy for more information.
Fees

If your application is granted, you will be expected to pay the consent fee before you can begin trading.  We will normally expect the full amount to be paid, however in some circumstances the Council may agree to the fee being paid in instalments. Please contact the licensing section to discuss this.

Contact
Licensing Section

Public Protection

Cheltenham Borough Council

Municipal Offices

Promenade 

Cheltenham 

GL50 9SA

Telephone: 01242 262626
       

Email: licensing@cheltenham.gov.uk 

Appendix 1 Undertakings relating to traders 
I/we acting as agent(s) for the traders listed on the “Trader information sheet” attached understand that the following obligations are placed on us:
1. We have brought to the attention of all the individual trader(s) listed in the “Trader information sheet” the authorities terms and conditions applicable to street trading consents outlined in the authority’s licensing policy and consent conditions.

2. We have arrangements in place to ensure all due diligence has been taken to ensure traders listed on the “Trader information sheet” have read and understood the requirements set out above (1).  I/we understand the authority may request confirmation of this.

3. We have undertaken checks to ensure that all trader(s) listed on the “Trader information sheet” have public liability insurance of at least £5million of indemnity for the duration of the consent period.
4. We have kept copies of the public liability insurance certificates for all trader(s) listed on the “Trader information sheet”.

5. We have taken steps to ensure any traders that are required to register their food business has done so and evidence of this has been retained by the agent for inspection by the authority if required.

6. We are authorised to make the application on behalf of all trader(s) listed on the “Trader information sheet”.
Signature of the agent by person authorised to sign on behalf of the company/operator: 

__________________________________________________________________________

Name (in block capitals): 

__________________________________________________________________________

Date: _____________________________   

*NOTE* Please read Explanatory Notes attached before completing this application form
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